YTBEPXJEHbI
npuKazomM MuHHCTEpCTBA
TpyZa U COLIMAIbHOM 3aIllUThI
Poccuiickoit denepanuu

oT «15» centsiops 2021 r. Ne 632u

PEKOMEHJALIUU 1O YYETY
MUKPONOBPEKJIEHNI (MUKPOTPABM) PABOTHUKOB

I. O0wue nooxkeHus

1. Hacrosimue pekoMeHIaIuu 10 y4eTy MUKPOIIOBPEXKACHUN (MUKPOTpaBM) paOOTHUKOB (J1anee
— Pexomennanuu) paszpaboTaHbl B IeNX OKa3aHUS coAeMcTBHs paboTojgaTeNsM B HUCHOJHEHHH
TpeboBaHut crareit 214, 216, 226 paznena X TpynoBoro koaekca Poccuiickoit deneparun (Cobpanue
3akoHomarenbcTBa Poccmiickoit ®enmeparmu, 2002, Ne 1, cr. 3; 2021, Ne 27, cr. 5139),
COBEpIICHCTBOBAHUSA BHYTPEHHUX IIPOLECCOB yINpaBICHHs OXpaHOW TpyJa B OpraHU3alllu,
IPeIYNIpexAeHUS TPOU3BOJCTBEHHOTO TPaBMaTH3Ma U HE COZIEPKaT 00s3aTeIbHBIX TPeOOBaHUIA.

2. Y4Yer MHKpPONOBPEKACHUN (MUKPOTpPaBM) pPAaOOTHHUKOB PEKOMEHAYETCS OCYIIECTBIATh
MOCPENICTBOM cOOpa M perucTpay HHPOPMaLUK O MUKPOIOBPEKICHUAX (MUKPOTPaBMax).

Y4er MUKPONOBPEXICHHH (MHUKPOTPAaBM) pPaOOTHUKOB ITO3BOJIUT PAaOOTONATENIO IMOBBICUTD
3¢ (HEeKTUBHOCT, B MPOBEICHUHM CHUCTEMHBIX MEPONPUSTUNA IO YHOPaBIECHUIO NpodecCHOHATbHBIMU
PUCKaMU, CBSI3aHHBIX C BBISBICHUEM OINACHOCTEN, OLICHKOM U CHIYKEHHEM YPOBHEW MpodeccrnoHaNIbHbBIX
PHUCKOB, OOeCTIeUeHUH YITYUIlIeHUs YCIOBUI U OXpaHbl TpyJa.

Yder  MHKpONOBpEXKACHUH  (MHKpOTpaBM) pPaOOTHHKOB  OCYIIECTBISIETCS — paboTomaTesiemMm
CaMOCTOSITENIbHO HMCXOJIl M3 CHEIM(PHUKH CBOEH NEATENbHOCTH, AOCTIKEHHH COBPEMEHHOW HAayKu H
HAWITYYIINX NPAKTHK, IPUHATHIX Ha ce0sl 0053aTeNbCTB.

3. B mensx yuyera M paccCMOTpEHHs OOCTOSITENIBCTB M MPUYHUH, MPUBEALINX K BO3HUKHOBEHHUIO
MHUKPOIOBPEXICHUNA (MUKPOTpPaBM) paOOTHHUKOB, MPEAYNPEKICHUS MPOU3BOJICTBEHHOTO TPaBMaTH3Ma,
paboToaTeNno peKOMEHAYETCS:

YTBEPIUTH JIOKAIbHBIM HOPMATUBHBIM aKTOM MOPSAOK yueTa MUKPOIOBPEXKACHUN (MUKPOTPABM)
pabOTHHKOB, C YyYE€TOM OCOOEHHOCTEH OpraHW3AIlMOHHOW CTPYKTYphI, CHEIMU(UKH, XapaKTepa
MIPOM3BOJICTBEHHOM JIEATEILHOCTH, TPUHATHIM C COOJTIOZICHUEM YCTaHOBJICHHOTO cTaThei 372 TpymoBoro
kojzekca Poccuiickoit @enepanun (CoOpanue 3akoHonaTenbcTBa Poccuiickont @enepammu, 2002, Ne 1,
ct. 3; 2006, Ne 27, ct. 2878) mopsiaka yuyera MHEHHs MPEICTaBUTEIBHOTO OpraHa pabOTHHUKOB (IIpH
HAJTMYUU TAKOTO MPEACTABUTEIHLHOTO OPraHa);

OpraHu30BaTh O3HAKOMIJIGHHE JOJDKHOCTHBIX JIMII C TOPSAKOM YdeTa MHUKPOIOBPEXKICHHH
(MHKpOTpaBM) paOOTHHUKOB;

OpraHu30BaTh HHPOPMHUPOBAHUE PAOOTHUKOB O JACUCTBUAX MPU MOJTYYEHUN MUKPOTIOBPEXKICHUS
(MUKpPOTpPaBMBI);

OpraHM30BaThb PACCMOTPEHHE OOCTOSATENbCTB, BBIIBJICHHE MPUYMH, MNPUBOJAIIMX K
MUKPOIIOBPEXKACHUSAM (MHKPOTpaBMaM) pPaOOTHUKOB, W (UKCAIHMIO PE3yJbTaTOB PAacCCMOTPEHUS B



CripaBke 0 pacCMOTPEHUU 00CTOSATENBCTB U MPUYHH, TPUBEIINX K BOSHUKHOBEHHIO MUKPOTIOBPEKICHUS
(MHKpOTpaBMbI) pabOTHHKA, (PEKOMEHAYeMbIii oOpasell mpuBeaeH B npuiokeHUH Ne 1 K HacTosIIUM
PekoMeHganusM) UM WHOM OIpeAeleHHOM paboTojaTesieM AOKYMEHTE, COAepIKalleM, B TOM YHCIe
pEeKOMeHIyeMble CBEACHHS, OTpaxkeHHbIe B CIpaBKe O PAacCMOTPEHHHM OOCTOSITENLCTB W TPUYHH,
MPUBEIINX K BO3HUKHOBEHUIO MUKPOIOBPEXICHUS (MUKPOTpaBMbl) paboTHHKa (1anee — CripaBka);

00ecIeunTh JOCTYMHOCTh B OpraHU3aluu (CTPYKTYPHBIX TMoApasaeneHusx) Oinanka CripaBku B
AIIEKTPOHHOM BUJIE UM Ha OyMa>KHOM HOCHUTEIIE;

OpraHU30BaTh PETUCTPALUIO MPOUCIIEAIINX MHUKPOMOBpEXKIeHUN (MHKpoTpaBM) B JKypHaie
ydeTa MHUKPOTOBPEKICHUM (MHUKPOTpaBM) paOOTHHUKOB (pPEKOMEHAyeMbIii oOpasen NpHBEACH B
npuiiokeHud Ne 2 K HacTosuM PekoMeH1alusM) WiIi THOM OTpeIeJICHHOM paboToIaTelieM IOKYMEHTE,
coliepKalieM, B TOM 4HCIE PEKOMEHAYEMbIe CBEICHHUs, OTpaxkeHHble B JKypHame ydera
MUKPOTIOBpPEXKIEHUS (MUKPOTpaBM) pabOTHUKOB (nanee — XKypHan),

YCTaHOBUTH MECTO M cpoku xpaHenust CripaBku u XKypHana. PekoMeHI0BaHHBIN CPOK XpPaHECHHUS
Cnpasku u Xypnana coctaBiser He MmeHee 1 rofa.

4. CocraBnenue CrnpaBku u BeqeHue JKypHalla MOKET OCYIIECTBIATHCS B AJIEKTPOHHOM BHUJIE C
WCIOJIb30BAHUEM DJIGKTPOHHOM TOJNUCH WM JII000ro Jpyroro crmocoba B COOTBETCTBUU C
3aKOHO/MATeNbCTBOM  Poccuiickoii  ®Denepanuu, MMO3BOJSAIONICTO HACHTH(PHUIIMPOBATh JIMYHOCTH
paboTtHuka, coctaBuBiero CripaBky U ocyuiecTBisitomiero seaenue Kypnana.

II. PexoMenayeMblii IOPSIOK yuyeTa MUKPOIIOBPEXKACHUN (MUKPOTPaBM)

5. OcHOBaHWEeM ISl PErHCTPALUU MHUKPONOBPEKICHHUA (MHUKPOTpaBMbI) paOOTHUKA U
paccMOTpeHHs] OOCTOATEIbCTB M MPHUYMH, NMPUBEALINX K €ro BO3ZHUKHOBEHHUIO, SIBISIETCS OOpalieHue
MOCTPAAABILETO K CBOEMY HEMOCPEACTBEHHOMY WIIM BBIIIECTOSILIEMY PYKOBOJUTENIO, pabOTOAATEIIO
(ero mpezicTaBUTENO)! (J1aee — OMoBemaeMoe JuIo).

[Ipu oOpamieHny NOCTpaiaBLIET0 K MEIWLIHUHCKOMY pPaOOTHHKY OpraHH3alliH, IMOCIEIHEMY
PEKOMEHAyeTCs CO00LIaTh O MUKPOIIOBPEKICHUH (MUKPOTpaBME) paOOTHUKA OMOBEI[AEMOMY JIUILY.

6. OnoBeraeMoMy JIUILYy MOCTIE MONTyYeHUs] HHPOPMAIIMK O MUKPOIIOBPEKACHNN (MUKPOTPaBMeE)
paboTHUKAa PEKOMEHIYeTCsl YOeAUThCS B TOM, YTO IOCTPaJaBIIEMy OKa3aHa HEoOXoJumasi mepBas
MOMOIIIb U (MJIM) MEIULIMHCKAS IOMOIIIb.

7. OmnoemaeMoMy JIUIy PEKOMEHIYETCS He3aMeUIUTEIbHO UHGOPMUPOBATH JIHOOBIM
00I1IE€I0CTYITHBIM CIOCOOOM CHELHUaTUCTa M0 OXpaHe TpyJa WM JIMIO0, Ha3HAYEHHOE OTBETCTBEHHBIM 3a
opraHu3anuio padboThl MO OXpaHE TPyAa MPUKa3oM (pacmopspkeHHeM) paboTomarelnis, Wid IPyroro
YIOJIHOMOYEHHOTO paboToaTesieM paboTHHKA (Jaee — yIOJIHOMOYEHHOE JIMII0), O MUKPOTIOBPEKICHUN
(MuKpOTpaBMe) pabOTHHKA.

[Tpu nHGOPMUPOBAHUHU YITOTHOMOUEHHOTO JIMIA PEKOMEHAYETCS COOOIIaTh:

(amunuio, UM, 0OTYECTBO (IIPU HAIMYMHU) TTOCTPAAaBLIeT0 pabOTHHKA, JOIDKHOCTh, CTPYKTYPHOE
MOJIpa3/ielieHuE;

MECTO, JIaTy U BpeMs MOTy4YeHUs] paOOTHUKOM MUKPOIIOBPEXKACHHS (MUKPOTPAaBMBbI);

xapakTep (ONMMcaHue) MUKPOTPABMBI,

KpaTkyto uHpopManui 00 0O0CTOSATEIhCTBAX IMOMYyYEHUS PaOOTHUKOM MHUKPOTIOBPEKICHUS
(MUKpPOTpPABMBI).

8. Ilpm mnonyueHun wuHOPMAIIUU O MHUKPOIOBPEXKACHUN (MUKpOTpaBMe) pabOTHHKA
YIIOJTHOMOYEHHOMY JIUITy PEKOMEHAYETCS PacCMOTPETh OOCTOSTEIbCTBA M MPUYMHBI, IPUBEIIINE K €€

"Yacts 3 crateu 226 Tpynosoro kogekca Poccuiickoit ®enepauun (Cobpanue 3akoHomaTenscTBa Poceuiickoii denepannu,
2002, Ne 1, ct. 3; 2021, Ne 27, cT. 5139).



BO3HHUKHOBEHHIO, B CPOK /10 3 KajeHIapHbIX AHEW. [Ipy BOZHHKHOBEHHUHU OOCTOSTENHCTB, 0OBEKTHUBHO
MPETSITCTBYIONINX 3aBEPIICHUIO B YKa3aHHBIM CPOK PACCMOTPEHHS OOCTOATEIHCTB U IPHUNH, TPUBEIIIIX
K BO3HMKHOBEHHMIO MHKPOTIOBPEXJACHUS (MUKPOTpPaBMbI) pa0OTHHKA, B TOM 4YHUCJIE MO MPUYHUHE
OTCYTCTBHSI OOBSICHCHHsSI TIOCTPAJABIIETO PaOOTHHKA, PEKOMEHAYETCS MPOJIUTh CPOK PacCMOTPEHUS
OOCTOSITENLCTB WM TPUYHH, MPUBEIIIMX K BO3HUKHOBEHHUIO MHKPOIOBPEKIACHHS (MHKPOTPABMBI)
paboTHHKA, HO HE 0oJiee YeM Ha 2 KaJICHIapHBIX JTHS.

[Ipu paccMoTpeHMH  OOCTOSITENILCTB W NPUYMH, TNPUBEIIIMX K  BO3HUKHOBEHUIO
MUKPOITOBPEXKICHUS (MUKPOTPaBMbI) PAOOTHUKA, YITOJHOMOYEHHOMY JIMIIY II€JIeCO00pa3HO 3allpOCHTh
OOBSCHEHHE TIOCTPAJABIIETO pa0OTHHKAa 00 YKa3aHHBIX OOCTOATEIhCTBAX, JIOOBIM JOCTYITHBIM
criocoboM, OMpeaeIeHHBIM paboToaTelieM, a TakKe MPOBECTH OCMOTP MecTa mpouciiecTBus. [Ipu
HEOOXOIMMOCTH K PACCMOTPEHHIO OOCTOSTENBCTB W MPHUYMH, MNPUBEANINX K BO3HUKHOBEHUIO
MUKPOTIOBPEXKIEHUH (MUKPOTpaBM) paOOTHHKA, MPHUBIICKACTCS OIMOBEIIAEMOE JIUI0, PYKOBOAHUTEIH
CTPYKTYpPHOTO MOAPAa3ICICHHS, POBOTUTCS OMPOC OYCBUIICB.

9. PabOTHHUK MMeEET MPaBO HA JIMYHOE YYaCTHE WJIM y4acTHE Yepe3 CBOMX MPEJCTABUTENCH B
PacCMOTPEHHUH NMPUYHUH U OOCTOSITENTLCTB COOBITUM, TPUBEALINX K BOSHUKHOBEHHIO MUKPOIIOBPEKICHHIMA
(MuKpoTpasm)?.

Paboronarento pekoMeHyeTcsl IPUBJIEKATh MOCTPaIaBUIEr0 pabOTHHUKA JIMYHO UJIM Yepe3 CBOMX
MpEACTaBUTENCH, BKIIOYas MpEJACTaBUTEICH BBHIOOPHOTO oOpraHa TMEpPBUYHOM  MPOodCOr03HOM
OpraHm3aly, K PacCMOTPEHHIO OOCTOSATENBCTB W TPUYUH, MPUBSANIUX K BO3HHUKHOBCHHIO
MUKPOTIOBPEXKJIEHUsI (MUKPOTPAaBMBI), a TaKXe O3HAKOMUTh €ro C pe3ylbTaTaMH YKa3aHHOTO
paccMOTpEeHHS.

10. YnionmHOMOYEHHOMY JIMITY TIO Pe3yJIbTaTaM JICHCTBUM, IPOBEICHHBIX B COOTBETCTBHH C ITYHKTOM 8
HacTosmux Pekomenganuii, peKOMeHIyeTcsi COCTaBIATh CIpaBKy.

11. YmomHomMoueHHOMY JHIly PEKOMEHIyeTcsi oOecmednBaTh peructpanuio B JKypraie
COOTBETCTBYIOIIMX CBEJIEHUN, a TaKKe C Y4YaCTHEM PYKOBOIMUTENS CTPYKTYpHOTO MOJpa3ieieHus
MOCTPaJaBILero paboTHHKA (OPMUPOBAHUE MEPONPUATUN IO YCTPAHEHHIO MPUYMH, NPUBEIIINX K
BO3HUKHOBEHHUIO MUKPOTIOBPEKICHUH (MUKPOTPABM).

[Ipu moAroTOBKE MEPEYHSI COOTBETCTBYIOIIMX MEPOIPHUITHIA PEKOMEHIYETCS YUUTHIBATh:

00CTOSITENILCTBA TONYYCHHSI MUKPOIOBPEKICHUS (MUKPOTPABMBI), BKJIIOYAsT HCIOJIb3YyeMbIe
00opynoBaHUE, HHCTPYMEHTBI, MAaTepUANIbl M ChIPbEe, TPUEMbI pabOTHI, YCIIOBUS TPYA, U BO3MOXKHOCTh UX
BOCIIPOM3BENICHUS B CXOKUX CUTYALIMSIX WU HA JPYTUX pabounx MecTax;

OpraHHU3aI[MOHHbIE HEJJOCTATKU B (DYHKIIMOHUPOBAHUU CUCTEMBbI YIIPaBJICHUS OXPaHOH Tpya;

bu3HIecKoe cOCTOsTHNE PaOOTHHUKA B MOMEHT TOJTyYEHUSI MEKPOTIOBPEKIEHUS (MUKPOTPABMBI);

MEpBI 0 KOHTPOJIO;

MEXaHU3Mbl OIICHKH 3((EKTUBHOCTH MEp MO KOHTPOIIO M pealn3alud MPOPHIAKTHUECKUX
MEpPOIPHUITHUH.

2 A63an mseHaguatelii wactu 1 crateu 216 Tpymosoro kogexca Poccumiickoii ®enepaunu (CoOpaHHe 3aKOHONATENHCTBA
Poccwuiickoit @eneparum, 2002, Ne 1, c1. 3; 2021, Ne 27, c1. 5139).



[Tpunoxenue No 1

K Pekomenanusm o ydery
MUKPOIIOBPEXIEHUIN (MUKPOTPaBM)
pabOTHUKOB, YTBEpPKJICHHBIM IPUKA30M
MuHucTepeTBa Tpyia U COLUAIBHOU
3ammThl Poccuiickoit @enepanuu

oT «15» centsa6ps 2021 Ne 6321

Pexomenryemslii oOpasern

Cnpaska
0 paccMOTPEeHUH NPUYHUH U 00CTOATEHCTB, IPUBEIIINX K BOSHUKHOBEHHI0 MIUKPOIIOBPesKIeHUSA
(MUKpoOTpaBMBbI) padOTHHUKA

[TocTpanaBmmii pabOTHHUK

(pamunus, umsi, 0OTYECTBO (MPU HATUYUH ), TOJ POKICHHUS, TOJKHOCTD, CTPYKTYPHOE TOIpa3/ielieHue,
CTaxk pabOTHI IO CIEIUATHHOCTH)

Mecto nosyueHust pabOTHUKOM MHUKPOTIOBPEXAECHUS (MUKPOTPABMBI):

JaTa, Bpems mosydeHusl paOOTHUKOM MHUKPOIIOBPEXKICHHS (MUKPOTPABMBI):

JlelicTBUs 110 OKA3aHUIO [TEPBOM MOMOILIHN:

Xapakrtep (omucanue) MHUKPOTPaBMBI

O0cToATENILCTBA;

(u3n0’xeHNe 00CTOATENBCTB MOTYYEHUS! pAOOTHUKOM MHKPOTIOBPEKACHUS (MUKPOTPABMBI)



[IpuunHBbl, NpUBEALLINE K MUKPOIIOBPEKAEHUIO (MUKPOTPABME):

(Yyka3aThb BBISBIICHHBIC TPUYHHBI)

[Tpemosxxenus o yCTpaHEHUIO MIPUYHH, HPUBEALINX K MHUKPOIOBPEKICHUIO
(MHKpOTpaBMe):

[Moxnuce YIIOJIHOMOYEHHOTO
auna

(pamuust, THUITMATBL, JOJIKHOCTD, J1aTa)



[Tpunoxenue Ne 2

K Pekomenanusm o ydery
MUKPOIIOBPEXIEHUIN (MUKPOTPaBM)
pabOTHUKOB, YTBEpPKJICHHBIM IPUKA30M
MuHucTepeTBa Tpy1a U COLUAIbHOU
3ammThl Poccuiickoit @enepanuu

oT «15» centsa6ps 2021 Ne 6321

Pexomenryemslii oOpasern

7KypHaj yyeTa MUKpPONOBpeKIeHNH (MUKPOTPaBM) pa0OTHUKOB

JlaTa Hauana Benenus KypHana

(HaMMeHOBaHUE OPTaHU3AITIH )

Jata okonuanus BeneHus JKypHana

Kpatkue
P [Ipyun
Mecro, 00CTOSATEND OUO
HBI
naTta m CTBa IMocaeacTB | Jauna
®UO Mukpon | Xapakrep ’
BpeMs MOJTyYEHUs ust JMOJIKH
TIOCTPAIABIIIETO OB- (onucanue | [TpussT
Ne noJiydeHusi | pabOTHHUKO MHKPOIIOB | 0CTh
paboTHUKA, pexaeH ) bIC
wn MHKPONOB M PeXkIeHust | MPoUu3B
TOJKHOCTB, ust MHUKPOTpa | MepbI
PeXICHUS | MUKPOIIOBD (MUKpoOTpa | OAMBIN
MoApa3/ieJICHUE (Mukpo BMBI
(MUKpOTpaB | eXKIEHUS BMBbI) ero
TPaBMBI
MBI) (MUKpOTpaB ) 3anuchb
MBlI)
1 2 3 4 5 6 7 8 9




